MyHnuumnaisHoe G10/UKETHOE JI0LIKOIBHOE 00pa30BaTe/IbHOE YUPEKIACHHE
«Jlerckwmii can Ne 165 ropona Yenabuncka»

454047, . Yenabunck, yi. JInnenxas, 10, ren. 8(351)721-23-55, 8(351)726-81-71
CTPYKTYpHOE nojpasaenenue yi. Tearpanbubiii nepeyiok, 8, ten. 8(351)722-27-71
mdoy165@mail.ru
WUHH 7450013740, KIIIT 746001001
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\
[Npukaz No 4772
ot «31»asrycra 2021 r.

IToo:kenue
0 mopsiiKe pa3padéoTKH ¥ NMPUHATHS JOKAJIbHBIX HOPMATHBHBIX MPABOBBIX
aKkTOB B MYHHIMIIAJIBLHOM 0I0KETHOM JOIIKOJIbHOM
o0pa3oBartebHOM yupe:xxkaeHnu «/lerckmii cax Ne 165 r. Yeasnonncka»

. O61ue moJ1oKeHus

1.1. Jannoe IMoJsio:kenue o J0kaJabHBIX HOpMATUBHBIX akTax B MBJIOY «JIC Ne 165 r.
Yeasouucka» (nanee - I0Y) pazpaborano B coorBercTBUH ¢ DeepanbHbIM 3akoHOM Ne 273-
®3 ot 29.12.2012 «O6 obpazoanuu B Poccutickoit Deaepanum» ¢ n3meHeHussMu ot 02 urosis
2021 roma, TpynoBoro koaekca Poccuiickoit deneparuu (danee - TK P®D), I'paxknanckoro
Kogekca P® (nanee - 'K PO), a Takxe Ycrasom JJOY u 1pyrumu HOpMaTUBHBIMU ITPABOBBIMU
akramu Poccuiickoit @enepannu, periaaMeHTHPYIOUIMMU A TENbHOCTh OPTaHU3aLui,
OCYIIECTBIISIONIUX 00pa30BaTEIbHYIO ACSITENbHOCTD.

1.2 Hacrosimiee Ilonoocenue o rokanvnom akme JJOY (nanee — Ionoxxkenne) pazpaboTaHo B
[EJSIX peaau3alliy MpaBa Ha CaMOCTOSITENTFHOE CO3/IaHle U pa3paboTKy HOPMaTHUBHO-
MPaBOBO 0a3bI JIJIs1 CBOEH JCSITEIIBHOCTU B paMKax MOJTHOMOYHH, OTHECEHHBIX
3akoHoaarenbcTBOM Poccuiickoit denepanuu k komnerenuuu JJOY.

1.3. /laHHOE NOJI0’KEHNE TONOJHAET U KOHKPETU3UPYET NOPSAJOK pa3pabOTKU U U3JaHUS
BHYTPEHHUX JIOKaJIbHbIX akToB JIOY, onpeneneHHbIX Y cTaBOM, yCTAHABINBAET €ANHBIC
TpeOOBaHMs K HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, UX MOATOTOBKE, 0(OPMIICHHUIO, IPUHSATHIO,
YTBEPKACHUIO, BCTYTUICHUIO B CUJTy, BHECEHUIO H3MEHEHHI U OTMEHE, MyOIMKaIlluu Ha
odpunmansHoMm caiite JIOY.

1.4. Hacrosiuee [lonoxxeHue sBisieTcst JIOKaJIbHBIM HOpMAaTUBHBIM akToM JIOY u BXoauT B
nepeyeHb JIOKAIbHBIX AKTOB 00pa30BaTeNIbHON OpraHu3alnu.

1.5. LHensmu u 3agauamu HacTosiiero [lonoxxenus sBIsrOTCS:

HOPMaTUBHO-TIPAaBOBOE PETYJIUPOBaHNE 00pa30BaTeNbHBIX OTHOIIEHNUH B 00pa30oBaTeIbHOM
OpraHu3aluy;

CO3JIaHNE €MHON U COTJIACOBAHHON CHUCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
0o0pa3oBaTenbHON OpraHu3alnu;

oOecrnieyeHre MPUHIINIA 3aKOHHOCTH B HOPMOTBOPYECKOM JIEATEILHOCTH 00pa3oBaTeIbHON
OpraHu3aluy;

COBEPIIICHCTBOBaHUE TIPOIIecca MOATOTOBKH, O(hOPMIICHHUSI, MPUHATHS U PEATH3alUN JTOKATBHBIX
HOPMATHBHBIX aKTOB;

MpeIoTBpaleHne AyOIMpOBaHMs PETyINPOBAHUS OOIIECTBEHHBIX N 00pa30BaTEIbHBIX
otHomeHui B JJOVY.



1.6. JIokanbHbIe aKThl, COOTBETCTBYIOLIHE BCEM TPEOOBAHMIM 3aKOHOIaTeIbCTBAa Poccuiickoit
Denepanui, ABISIOTCS 0043aTeNbHBIMY K HCIIOJHEHUIO BCEMU YYaCTHUKAMU 00pa30BaTeIbHbIX
OTHOLLICHUH.

1. OcHoBHBIE BUbI JIOKAJIbHBIX aKTOB JIOY

2.1. Jlokaasnbiii akT JIOY npencraBiser co60il OCHOBaHHBIN Ha 3aKOHOATEIHCTBE
oHUIIMaTLHBIN PaBOBOW JOKYMEHT, MPUHATHIA B yCTaHOBICHHOM mopsiake IOV u
PEryIMpYOIINK OTHOIICHUS B paMKaxX 00pa3oBaTelIbHON opranu3anui. [lepeueHs BUI0B
JIOKAJIbHBIX aKTOB, PErNIaMEHTUPYIOMINX 00pa30BaTebHYIO 1€ATEIbHOCTh, YCTAaHABINBACTCS
Ycrasom JIOVY u BKIO4aeT B ce0st MPUKA3bl, PELICHNUS, TIOJI0KEHUS, TPaBHUIIa, MHCTPYKIIUU U
JIpyrue N10KyMeHThl. [IpencTraBieHHbll epeueHb BUIOB JIOKAIbHBIX aKTOB HE SIBIISIETCSA
MCYEPIBIBAIOILNM.

2.2. Yemae JIOY — JOKabHBIN aKT, HA OCHOBE KOTOPOTO JICUCTBYET 00pa3oBaTeIbHas
opranusanus. Ycras JIOY npunumaercs [legarornueckum cCOBETOM M YTBEPKIAETCS B
MOPSIJIKE, YCTAHOBJIICHHBIM 3aKOHOAaTeILCTBOM Poccuiickoit @enepaunu. Ero cogepxxanue
onpenensiercs cT. 25 @enepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3 «O06

obpazoBanuu B Poccutickoii @eaepamnuimy

2.3. Ilpukaz — noKanbHBIN aKkT, n3aBaeMsblid 3aBeayonmmM 1OV aiis penienns OCHOBHBIX U
onepaTtuBHBIX 3a1a4. B genonpoussoactee 1OV BbLEIAIOTCS TPUKaA3bl 10 OPraHU3ALMOHHBIM
BOIIpOCaM, IIPUKa3bl 10 OCHOBHOM J1€ATENbHOCTH, IPUKA3bI 10 TUYHOMY COCTaBY.

2.4. Peuwienue — NOKANbHBIN aKT, MPUHUMAEMBbIH KoJlernanbHbIMu opranamu JIOY B nemsix
paspelieHns HauboJsee BaKHBIX BOIPOCOB UX JEATENbHOCTU. TEeKCT pelIeHns COCTOUT U3 JIBYX
4acTeil: KOHCTaTUPYIOLIEH U paclopsIANTENbHOM, pa3aeneHHbIx ciioBoM «PEIINII»
(«PELINIIAY, «PELLIMNJIO», « PEHINJIN»), KoTOpoe neyaTaeTcsi IpONUCHBIMU OyKBaMu C
HOBOW CTPOKHU OT nouist. [Ipy He0OXOIUMOCTH KOHCTATHPYIOIIAsi 4aCTh MOXKET COACPKATh
CCBIJIKM Ha 3aKOHBI U Ipyrue HOpMaTUBHbBIE aKkThl. PacriopsinTenbHas yacTh U3J1araeTcs
MyHKTaMU. PelieHns MOryT coiepaTh MPUIIOKEHUS, CChLIIKA HAa KOTOPBIE 1aeTCA B
COOTBETCTBYIOILIMX IIYHKTAX PaclopsIuTeNIbHON yacTy. Pemenus noqnucsbBaroTces
IpejicelaTeNIeM U CEKPeTapeM KOJUIErHalbHOr0 OpraHa.

2.5. Ilonoscenue — NOKATBHBIN aKT, yCTAaHABIUBAIOIINN MTPABOBOW CTATyC OpraHa yIpaBICHHS
JIOVY, unu ocHOBHBIE ITpaBuiIa (OPSIOK, Mpoueaypy) peanuzaunu OV kakoro-i1bo u3 cBOUX
IIPaBOMOYHI.

2.6. Ilpasuna — nOKaNbHBIN aKT, pETIAMEHTUPYIOIIUN OpraHU3aIlOHHBIC, JUCIIUILTHHAPHEIE,
XO035IICTBEHHBIE U MHbIE CIIEIMATIbHbIE CTOPOHBI AeATenbHocTH JIOY 1 ero paboTHUKOB,
BOCIIUTAHHUKOB U UX POIUTENEH (3aKOHHBIX MPEIACTABUTENECH ).

2.7. Hncmpykyus — JTOKANBHBIN aKT, YCTAHABJIMBAIOIINN TTOPSIOK M CIIOCOO OCYIIIECTBIICHHSI,
BBITOJIHEHUS KAKUX-JINOO IeHCTBHIA; COBOKYITHOCTb ITPABUJI OCYIIECTBICHHUS ONPEIETEHHBIX
BU/JIOB JIEATENBHOCTH, TPOBEJIEHUS paboT, ciry:keOHOr0 noseieHus. MIHCTpyKkiei onpenenstor
paBoOBOM cTaryc (MpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) paOOTHUKA IO 3aHUMAEMOi
JOJKHOCTU. IHCTPYKIMS COAEPKUT UMIIEpATUBHBIE (TIOBEIUTENbHBIE, HE I0MYCKAIOIINE
BbIOOpA) HOpMATUBHBIE TIpeANUcaHus. JJOIKHOCTHBIE HHCTPYKIIUHU, pa3padaThiBaeT
PYKOBOJUTENL 00pa30BaTEeNIbHON OpraHu3aluu.

2.8. I0Y umeert npyrue crnennpuieckue HOpMaTUBHBIE TOKYMEHTBI, PEryIUpYIOIINe
OTHOIIEHHUS B c(hpepe 00pa30BaHUs UM KOHKPETU3UPYIOIINE TOKYMEHTHI, yKa3aHHBIE B
HACTOALIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX ycioBuil aearenbHoctu J{OY: npasuina,
pacnucaHus, IUIaHbl, FpaQUKy, IUKIOTPAaMMBbL, TPOrPaMMBI, TOPSIKU, TPOTOKOJIBI, TACHIOPTA.
2.9. JloroBopsl 1 MHBIE COTJIAILIEHUs, KOTOPBIE U3AI0TCs OopranaMu ynpasieHus JJOY He
€AMHOJIMYHO, a TyTEeM COTJIACOBAHUS C MHBIMU JIMIIAMH, BBICTYTNAIOIIMMHU B HUX, B KAUECTBE
CaMOCTOSITeNIbHOW CTOPOHBI (HallpUMep, TPYILOBBIE T0TOBOPHI, IOTOBOPHI ApEH Il UMYIIECTBA,
JIOTOBOPHBI HA OKa3aHUE IJIATHBIX 00pa30BaTEIbHBIX YCIYT U T.J.) HE SBIJISIOTCS JTOKAIbHBIMU
aKTaMH.



I11. IlopsiIoK MOATOTOBKH JIOKAJIBbHOTO aKTa

3.1. UHnumaTopom MoAroTOBKH JIOKAJIbHBIX HOPMAaTUBHBIX akToB JIOY MOryT OBITH:
yUpeIuTelb; OpraHbl yIpasieHus o0pa3oBaHUEM; aIMUHUCTPALUs 00pa3oBaTeIbHON
OpraHu3alliy B JIMIIE €€ pyKoBoauTels — 3aBenytoiero OV, 3amectureneid pyKoBOIUTEIS;
OpraHbl caMOyIIpaBJIeHUs] 00pa30BaTeIbHOM OPraHU3alMK; YYaCTHUKHA 00pa30BaTeIbHbIX
OTHOILICHUH.

3.2. [1pu u3ganuu JOKAJIbHOTO akTa 3apeayronui JJOY pykoBoaCTByeTCS MPUHITUITAMHA
3aKOHHOCTH, 0OOCHOBaHHOCTH, IEMOKPATHU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHHUEM U1 TIOATOTOBKH JIOKAJIBbHOTO aKTa MOTYT SBJIATHCA U3MECHEHHUS B
3aKoHojaTenbcTBe PO (BHECEHNE U3MEHEHU, U3/1aHNE HOBBIX HOPMATHBHBIX ITPaBOBBIX
aKTOB).

3.4. IIpoeKT J0KaIbHOTO0 HOPMAaTUBHOI'O aKTa TOTOBHUTCS OTACIBHBIM PAaOOTHUKOM HIIM TPYIIION
pabOTHUKOB 10 NopydeHuto 3aseayroiero JJOV, a Takke opraHoM caMOyIpaBiIeHUs
JIOUIKOJILHBIM 00pa30BaTeIbHBIM YUPEIKICHUEM, KOTOPBINA BBICTYITHII C COOTBETCTBYIOIIECH
WHUIIAATUBOM.

3.5. [loaroroBka J0KaJIbHOIO HOPMATUBHOTO aKTa BKIIIOUYAET B Ce0sl M3YUEHHUE 3aKOHOAATEIbHBIX
U UHBIX HOPMATUBHBIX AKTOB, JIOKAJIbHBIX HOPMaTUBHBIX aKTOB 00pa30BaTEeIbHON
OpraHu3aliy, PErJaMeHTUPYIOIIUX T€ BOIIPOCHI, KOTOPBIE MPEAINONIATracTCsl OTPA3UTh B IIPOEKTE
HOBOTI'O aKTa, M Ha 3TOM OCHOBE BBIOOP €ro BHUJa, COEPKaHU U

IIPEJICTaBICHNUE €r0 B TUCbMEHHOM (hopMe.

3.6. [ToaroroBka HanboJee BaXKHBIX JJOKAJIbHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB pEIICHUI
coOpaHMii, [1€JICOBETOB, OPraHOB CAMOYIIPABJICHHUS, IPUKA30B, MIOJI0KEHUH, PABUIT) JOJIKHA
OCHOBBIBaThCS HAa PE3yJIbTaTaX aHaJIN3a OCHOBHBIX CTOPOH AEATEIbHOCTH

00pa30BaTebHOIN OpraHu3aluu, TeHIESHIUI ero pa3BUTHS U CII0KUBILENHCS CUTYaIUU.

3.7. Ilo Bompocam npuema Ha paboTy, IepeBOI0B, YBOJbHEHHH, IPEAOCTABICHHS OTITYCKOB,
MOOUIPEHUHN WIN IPUBJICUEHUSI COTPYAHUKOB K JTUCUUIUIMHAPHON WIIM MaTEepUATIbHOM
OTBETCTBEHHOCTH M3/1al0TCA IIPUKa3bl, B cooTBeTcTBUM ¢ TK PO.

3.8. [IpoeKT moKaTbHOT0 HOPMATUBHOTO aKTa IMOJISKUT 0053aTeIbHON POBEPKE HA
JUTEPATYypPHO-CTUIMCTUYECKYIO IPAMOTHOCTD U IIPABOBOM 3KCIEPTU3E, KOTOPBIE IPOBOASATCS
00pa3oBaTeNbHOIN OpraHu3anueil caMoCTOSTEIbHO MO0 C yd4acTHUEM MPUBIICUEHHBIX
cnenuanncToB. JIOKalbHBIM HOPMATUBHBIN aKT, HE MPOUIEAIINI PABOBYIO SKCIIEPTHU3Y,

HE MO/UIEKUT PAaCCMOTPEHUIO U MPUHSATHIO.

3.9. IIpoeKT J0KaIbHOIO HOPMAaTUBHOI'O aKTa MOXKET OBITh MIPEJCTABIICH HA 00CYXICHHE TyTeM
pa3MelIeHHs MPOEKTa JIOKaTbHOIO HOPMAaTUBHOT'O aKTa Ha MH()OPMALlMOHHOM CTEHJIE B
JOCTYITHOM, JIJIs1 BceoOuiero 0003peHus, MecTe, Ha O(pUIIHATIbHOM CaiiTe TOIKOIBHOTO
00pa30BaTeNbHOTO YUPEKACHUSI, TyTEM HAIPABIECHUS IPOEKTA 3aMHTEPECOBAHHBIM JIHIIaM,
IPOBE/IEHUS] COOTBETCTBYIOIIETO COOPAaHUs C KOJIEKTUBHBIM O0CYXKJIEHUEM IIPOEKTa
JIOKaJIbHOTO HOPMAaTUBHOI'O aKkTa U T.JI. B cilydae coriacoBaHusi mpoeKTa JOKAJIBLHOIO aKTa Ha
HeM npoctasisiercs Buza «COI'JTACOBAHO».

3.10. ITopsaok NpUHATHS JIOKATbHBIX AKTOB JETCKOTO cajia ycTaHaBiuBaercst Y crasom JJOV:
yKa3bIBAIOTCSL KBOPYM C LIEJIbIO YCTAHOBJIEHHS IPAaBOMOYHOCTH OpraHa caMOyIpaBieHus, hopma
U TIOPSZI0K T'OJIOCOBAHUS.

3.11. Jlns BBeEHMS B I€HICTBHE JIOKAJIBLHOIO aKTa W3/aeTcs Ipuka3 3asenyromiero OV,
JlokanbHbIe akThl OOPMIISIOTCS B BUJIE IPUIIOKEHUS K ITpHKa3y. B mpaBom BepxHEM yrily Takux
JIOKYMEHTOB NHUILIETCS clIoBO «lIpunokenuey ¢ ykazaHueM AaTbl 1 HOMEpPA U3JIaHUS IIpUKasa.
3.12. B IOV co3naroTcs ycnoBuUs JIsl 03HAKOMJIEHHUSI YIaCTHUKOB 00pa30BaTeIbHBIX
OTHOILIEHHH C JIOKAJIbHBIMU akTaMu. O3HaAKOMJIEHHE MOXKET ObITh ITPOBEICHO MO/1 MOIKChH B
CIIy4asiX, IPeyCMOTPEHHBIX HOPMAaTUBHBIMU JJOKYMEHTaMH, JIMOO pa3MelleH B 00Ie10CTYITHOM
mecte (uHpopMaroHHbli crena 10V, odpunuanbHblil caiT AOMKOIBHOTO 00pa30BaTEIbHOTO
YUpEXKJIEHUS).



3.13. V3MeHeHUs B JTOKAJIBHBIN aKT BHOCATCS 110 Mepe He0OXOAUMOCTH. B ciyyae n3mMeHeHwuii B
HOPMaTUBHO-TIPABOBBIX aKkTaxX (hefiepaibHOro, PETHOHAIBLHOTO UM MYHUIIUIIAIBHOTO YPOBHEH,
M3MEHEHUS B JIOKAIbHBIN akT JIOY BHOCHUTCS HE TIO3/IHEE 2-X MECSIIEB CO JHS UX
ONyOJIMKOBaHMS.

IV. JlokymeHTa/IbHOE 0hopMIIeHHE

4.1. JIokanbHBIA aKT JTODKEH OBITh JOKYMEHTAJIbHO oopmiieH. CTPYKTypa JOKaJIbHOTO aKTa
JIOJKHA 00ECTICUUTH JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PErYIUPOBAHUS.

4.2. Obuue TpedoBanus K 0OPMIICHHIO JIOKATbHBIX aKTOB BKJIIOYAIOT CIEIYIOIINE MOJIOKEHHUS:
JlokaJIbHBIH aKT TOJIKEH COAEPKAaTh HAMMEHOBAHME JIOKAIBHOIO aKTa U J1aTy U3/1aHusl.

Ecnu tpeGyercs pa3bsicHeHHE LieJeil 1 MOTUBOB MPUHSTHS JIOKAJIBHOIO aKTa, TO HE00X0uMa
BCTYIUTENbHAs YacTh — peamOyna. [1onoxkennss HOpMaTUBHOTO XapakTepa B IpeaMOyiy He
BKIItouaroTcs. HopmaTtuBHbIe peanucanus oopMIIsitoTcs B BUJE MYHKTOB, KOTOPbIE
HYMEPYIOTCS apaOCKUMU MUPpaMu ¢ TOYKOH U 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT
MOJIPa3eNAThCs Ha MOJIYHKTHI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO WM U(DPOBYIO
HyMepaiuio. 3HaYUTENIbHbIE [10 00bEMY JIOKAIbHBIE aKThl MOTYT JIEJIUTHCS HA IJIaBbl, KOTOPbIE
HYMEPYIOTCSI pUMCKUMU [TU(paMHu U UMEIOT 3arojIoBKU. Eciu B JIOKaIbHOM aKTe IPUBOISTCS
TaOIHUIIBI, TpauKH, KapThl, CXEMBI, TO OHH O(OPMIISIOTCS B BUJIE TIPHIIOKEHHH, a
COOTBETCTBYIOIIME MYHKTHI JIOKAJTBHOTO aKTa JJOJKHBI UMETh CChUIKH HA 3TU

npuiiokeHus. JIokaabHbIN aKT C MPUIIOKEHUSIMU JI0JKEH UMETh CKBO3HYIO HYMEPALIUIO
cTpanul. JIOKanbHBI HOPMAaTUBHBIN aKT U3J1araeTcs Ha roCyJapCTBEHHOM si3blke PD u nomken
COOTBETCTBOBATh JUTEPATYPHBIM HOpMaM. B JTOKaJIbHBIX HOPMAaTUBHBIX aKTaxX JIAIOTCS
ONpeIeJICHUsI BBOJUMBIX FOPUIMUYECKUX, TEXHUUECKUX U APYTUX CHEUUATbHBIX TEPMUHOB, €CIIH
OHM HE SIBJISIOTCS OOLIEM3BECTHBIMU U HEYNOTPEOIIIEMbIMU B 3aKOHO1aTeNnbCcTBE PD 1
PErMOHAJILHOM 3aKOHOIaTENbCTBE.

4.3. Kaxxaplit KOHKPETHBIH JTOKAJIbHBIN aKT UIMEET YCTaHOBJICHHYIO (hopmy. Odopmitsercs B
cootBercTBuU ¢ ['OCT P 7.0.97-2016 «Cucrtema crangaptoB 1o uadopmanuu, 6uOIMOTEUHOMY
u uznarensckomy neny (CUBU /). OpranuzannoHHO-paciopsiiuTenbHas JOKyMEHTaLUs.
TpeGoBanus k opopmiieHUIO JOKYMEHTOBY. 4.4. JloKallbHbIE aKThl IPOXOASAT MPOLETYPY
perucTpanuy B crieluaibHOM XypHaie. O0s3aTeIbHON PEruCTpaluy MOAJIEKAT MOJ0KEHNUS,
IIpaBWJIa, MHCTPYKIIMH, TPUKA3bl U pacnopsbkeHus 3aseayromero JOY. Perucrpanuto
JIOKQJIbHBIX aKTOB OCYILECTBIISIET OTBETCTBEHHBIN 32 BEJIEHUE JI€JIOMPOU3BOJICTBA COTJIACHO
MHCTPYKLMU 110 Aesnonpou3BoAcTBy B JIOY. Perucrpanus noaoxeHui, paBuil U HHCTPYKLUN
OCYIIIECTBIISIETCS HE MO3/IHEE JIHS UX YTBEPKICHMSI 3aBEAYIOLIUM JIETCKOTO Cajia, MPUKa30B U
pacnopsbkeHni 3aBenyromiero JJOY — He nmozgHee IHSA UX U31aHUS.

V. OcHOBHBIE TPeOOBAHNS K JIOKAJbHBIM HOPMATHBHBIM AKTaM

5.1. Cpenu noKanbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTeNbHON OpraHu3aluy BBICIITYIO
IOpUINYECKYIO cruiTy uMmeeT Y craB. [loatomy, npunumaemsie B JIOY nokanbHbIe HOpMATHUBHBIE
AKTBbl, HE JIOJDKHBI IPOTUBOPEYMTH €r0 Y CTaBy.

5.2. Ilpu moAroTOBKE JIOKATBLHBIX HOPMATUBHBIX aKTOB, PETYIUPYIOIIMX COIUATBHO-TPYI0BBIE
OTHOINICHHUS (HalpUMep, KOJUIEKTHUBHBIN JOTOBOD, MIPaBHIia BHYTPEHHETO PACIIOpsIKa U Jp.)
CJIEyeT pYKOBOJICTBOBATHCS PEKOMEHIAUSIMU O HUX.

5.3. ITonoscenue nOMKHO CONEPKATH CIECAYIOIINE 00s3aTeNbHBIE PEKBU3UTHI:

0003HavYeHHE BUIA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €r0 HAWMEHOBAaHUE, TPUQBI: IPUHSITO,
YTBEPKIECHO, COINIACOBAHO;

PEruCTPalMOHHBI HOMEP, TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

TEKCT, COOTBETCTBYIOLMI €r0 HAUMEHOBAHMUIO;

OTMETKY O HAJIMYWUH MPUIIOKEHUS U COTIIACOBAHUSI.

5.4. IIpasuna nomxHBI COAEPIKATH CIEAYIONINE 00s3aTeTbHBIC PEKBU3HTHI:



00o03HaueHHE BUA JOKAIHHOTO HOPMAaTHBHOT'O aKTa, €r0 HAUMEHOBAHHE;

rpudbl IPUHATUS U YTBEPHKIICHUS;

TEKCT, COOTBETCTBYIOILIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HaJIMYUU IPUIIOKEHUS;

PEruCTPallMOHHBIN HOMED.

5.5. Hnempykyuu nOMKHBI COAEpkKaTh CleAyrolue 0003HaueHUEe BU/IA JIOKAIBHOTO
HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHMUE;

rpudbl IPUHATUS U YTBEPHKIICHUS;

TEKCT, COOTBETCTBYIOILIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HaJIMYUU IPUIIOKEHUS;

PEruCTPallMOHHBIN HOMED.

5.6. ITocmanoenenue NOMKHO COAEPKATH CIEAYIONINE 00s3aTeIbHBIE PEKBU3HUTHIL:
0003Ha4YeHNE BU/IA JIOKAJIbHOIO HOPMAaTUBHOTI'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U ATy MPUHATHUS;

TEKCT, COOTBETCTBYIOILIUI €r0 HAUMEHOBAHUIO;

JOJIKHOCTB, (PaMIIINI0, MHUIMAIIBI U MTOJIKCH JINIIA,

BBIHECILIETO TIOCTAaHOBJICHUE;

OTTHUCK ME€YATH.

5.7. Pewienus NOMKHBI COAEPKATh CIEAYIOLIUE 0053aTeIbHbIE PEKBU3UTBHI:

0003Ha4YeHHEe BU/IA JIOKAJTHbHOT'O HOPMAaTUBHOTO aKTa;

MECTO U ATy NPUHATHUS;

TEKCT;

JOJKHOCTD, (PaMUITHIO, MHUIMAJIBI M ITOITUCH JIHIIA,

MPUHSIBIIETO PEIICHUE;

OTTHUCK I1€YaTH.

5.8. Ilpuka3zwl u pacnoparcenusn NOIKHBI COIEPKATh CIEAYIONINE 00s3aTeIbHbIe PEKBUZUTHI:
0003Ha4YeHNE BU/JIA JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U JaTy MPUHATHUS;

PEruCTpallMOHHBINA HOMED;

TEKCT;

JOJIKHOCTD, (paMIIINIO, MHUIUAJIBI U TTOANNUCH PYKOBOAMUTENS 00pa30BaTeIbHON OpraHU3aluu.
[Tpukassl ¥ pacriopsKeHHUs BBIIOJIHAIOTCS Ha OJaHKe 00pa3oBaTelbHON OpraHu3aluu.

5.9. Ilpomoxonbt u akmul TOIHKHBI COIEPIKATH CIEAYIOIINE 00s3aTeIbHBIC PEKBU3HTHI:
0003HaueHHEe BUA JOKAIbHOTO HOPMAaTHBHOT'O aKTa;

MECTO U JaTy NPUHATHUS;

HOMEp;

CIUCOK NMPUCYTCTBYIOMINX;

TEKCT, COJAEPIKAIINN TOBECTKY JHS, ONMCAHUE XO0/1a, OPSAKA U MPOLIELYyphl COBEPIIAEMBIX
OTpeIeTICHHBIX (FOPUINIECKH 3HAUUMBIX) IEUCTBUM JTNOO OTCYTCTBUE

OTpeIeIeHHBIX (DAKTOB;

JOJKHOCTD, (PaMIIINIO, MHUIIUAJIBI U TTOANKCH JIMLIA (JIUIL), COCTAaBUBLIMX WM IPUHUMABIINX
ydacTue B COCTaBJICHUM NIPOTOKOJIA UJIH AKTA.

5.10. Memoouueckue pexomenoayuu TOTHKHBI COJIEPKATH CIEAYIONINE 00s3aTeNbHbIC
PEKBU3UTBHIL:

0003HaYeHHEe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U ATy NPUHATHUS;

TEKCT, COOTBETCTBYIOILIUI €r0 HAMMEHOBAHUIO U COJIEpKalINi yKa3aHUe Ha BUJ, HAMMEHOBaHHE
Y 1aTy NPUHATHUSA TPaBUII WM UHCTPYKIUI, HOPMbI KOTOPBIX Pa3bsACHAIOTCA,
KOHKPETH3UPYIOTCS WIH JETATU3UPYIOTCS METOAUYECKUMHU PEKOMEHIAIUSIMHU;
JIOJKHOCTD, (paMUIIHSI, THULIMAIbI JIUIa (JIUI]), COCTAaBUBIINX METOJUUYECKUE PEKOMEHAALINH.
5.11. Ilpozpammer v iaHBI JOJDKHBI COJIEPYKATH CICAYIONTNE 00s3aTEIbHBIC PEKBU3UTHI:
0003HaueHHEe BUA JOKAIbHOTO HOPMAaTHBHOT'O aKTa, €r0 HAUMEHOBAHHE;



MECTO U J1aTa IPHUHSTHS,
TEKCT JIOKAJIbHOTO HOPMATHBHOT'O aKTa, COOTBETCTBYIONIUH €r0 HANMEHOBAHHUIO.

5.12. lonsncnocmuas uncmpykyus pabOTHHUKA JTOJKHA COACPKATH CICAYIONIUE Pa3Ieibl:
00111e TTOJIOKEHUS;

OCHOBHBIC 33124, [PaBa, MPeA0CTaBIsieMble PAOOTHHUKY U €r0 00sS3aHHOCTH;
B3aUMOJICHCTBHS;

OTBETCTBEHHOCThH 32 HEKQUE€CTBEHHOE U HECBOCBPEMEHHOE BBITIOJIHEHUE (HEHUCITOIHEHNUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JIOJDKHOCTHON MHCTPYKIIUECH;

TpeOOBaHUS K paOOTHHKY.

VI. HOpﬂ)IOK NMPUHATUA U YTBEPKIACHUSA JIOKAJTBHOI'0O HOPMATUBHOI'O aKTa

6.1. JlokaJIbHbBII1 HOPMATUBHBIN aKT, IPOLIEAIINI IPOBEPKY HA JIUTEPATYPHO-CTHIINCTUUECKYIO
rPaMOTHOCTH M MPABOBYIO SKCIEPTU3Y, a TAK¥KE MPOIEAYPY COrNIaCOBAHUS, TOJICKUT
NPUHATHIO U YTBEP)KICHUIO 3aBEYIOIIMM 00pa30BaTEIbHON OpraHu3alui B COOTBETCTBUU C
YcraBom JIOY.

6.2. Ha ocHoBe Hacrosimiero [Tonoxenus JJOY pa3pabaTsiBatOTCsS U IPHHUMAIOTCS CIICTYIOIIHE
TPYIIbI TOKATBHBIX HOPMATHUBHBIX aKTOB:

JlokanbpHBIE aKThI, PETJIAMEHTUPYIOIINE aJIMAHUCTPATHBHYIO U (DMHAHCOBO-XO035HCTBEHHYIO
JEeSTENIbHOCTD, MPUHUMAaIOTCs Ha O01eM coOpanuu TpyaoBoro komiekrusa 10V,
yTBepxaatoTcs 3apeayromum 10V,

JlokanbHbIe aKThl, periiaMEHTUPYIOIINE BOIIPOCHI OpraHU3aluy 00pa3oBaTeILHOTO Mpollecca,
npunuMatotcs Ha [lemarornueckom cosere 10V, yrBepxknatorcs 3aenytomum [0V
JlokanbHbIe aKThI, PErJIAMEHTUPYIOIINE IEATEIbHOCTh OpraHoB camoyrpasiieHus B JJOY,
npuHuMatotcs Ha 3acefganusix Cosera IOV, yrBepxaarotcs 3aseayromum JJOY;

JlokanbHbIe aKThI, KaCarOUIUECs y4acTUs pOAUTENEH BOCIUTAHHUKOB B yripasieHuu /[I0Y
npuHuMaroTcs Ha O0IeM poauTenbCckoM coOpannu. [Ipu MpUHATHY TOKaJTbHBIX HOPMATHBHBIX
aKTOB, 3aTParuBalONINX IPaBa BOCIUTAHHUKOB, YUUTHIBACTCS MHEHUE POAUTEIHCKOTO KOMHUTETA;
JlokanbHBIE aKThI, 0OecTIeYnBarOIINe MPaBUIIbHOE BeeHue nenonpoun3BoacTea 10V,
pa3pabaThIBaeT JHI0, OTBETCTBEHHOE 32 BeJIEHHE KaIpOBOI pabOThl CaMOCTOATEIBHO, JIUOO C
y4acTHEM MPUBJICUYEHHBIX CIIEIMAIMCTOB U yTBepKaatoTcs 3aseayronmm [0V,

JlokanbHbIe aKThl OPraHU3AIMOHHO-PACTIOPSAUTENLHOTO XapaKkTepa (MPUKa3bl, pACIOPSKEHHUS,
YBEIOMJICHHS | JIP.), POCKTHI pa3paldaThIBAIOTCS OTBETCTBEHHBIMHU JIUIIAMU (TJIaBHBIN
Oyxranrep, CTaplInil BOCIMTATENb), YTBEepKAatoTcs 3apeayoumm J10Y.

6.3. He moiexxat mpuMeHEHHIO JIOKaJTbHbIE HOPMAaTHBHBIE aKThI, YX Y IIIAIONINE MTOJI0KEHHE
YYaCTHUKOB 00Pa30BaTENIbHBIX OTHOIIEHUI 110 CPABHEHUIO C TPYAOBBIM 3aKOHO/IaTEILCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, a TAKXKE JIOKAIbHbIE aKThl, IPUHATHIE C
HapyILIEHUEM MOPsIIKA yueTa MHEHHUS PEJCTaBUTEILHOTO OpraHa.

6.4. Ipomeammii mporeaypy NPUHATHS JIOKAILHBIA HOPMATUBHBIA aKT YTBEPKIACTCS
pyKoBoJuUTENEM 00pa3oBaTenbHOI opranu3annu. @akT yTBepkaeHUs ohopMiIsieTcs: IPUKa3oM
3aBenyromiero JIOVY, 3aBepeHHBIN MOIMUCHIO.

6.5. JlokanbHbII1 HOPMATUBHBIN aKT BCTYMAET B CUITy C MOMEHTa, YKa3aHHOTO B HeM, JIn0o, B
Clly4ae OTCYTCTBUS TaKOTO YKa3aHMsI, 10 MCTE€UEHUH 7 KaJeHJIapHbIX THEH ¢ JaThl HPUHSITUS
JTAHHOT'O JIOKAJIbHOTO HOPMATUBHOIO akTa. J{aToil mpuHATHUS JTOKAJIBHOTO HOPMAaTUBHOI'O aKTa,
TpeOyromero yreepxaeHus 3apeayomum JJOY, aBisieTcst 1ata TaKoro yTBEpKIACHUS.

6.6. Ilocie yTBepsKaeHNs JTOKaTbHOTO HOPMAaTUBHOT'O aKTa MIPOBOIUTCS MpOLeaypa
03HAKOMJIEHHUS C HUIM YYaCTHHKOB 00pa30BaTEeIbHBIX OTHOLICHHUH, HA KOTOPBIX
pacpoCTPaHAIOTCS MOJIOKEHUS JaHHOTO JIOKAJIbHOTO HOPMAaTUBHOIO akTa. O3HAaKOMIIEHHE C
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM O(GOPMIISIETCS B BHJI€ MOJNKCH 03HAKOMIIIEMBIX JIHIL C
YKa3aHHUEM JaThl O3HAKOMJIEHUS Ha OTAEJIBHOM JIMCTE 03HAKOMJIEHH S, IPUJIaraéMOM K HEMY,
100 B OTIENBHOM KypHase. O3HaKOMIIEHUE C JIOKAIBbHBIM aKTOM MOYKET OBITh TaKkKe
MPOM3BEACHO ITyTEM HalpaBJIEHUs Ha 3JIEKTPOHHYIO o4ty padoTHukoB JIOY.



6.7. JlokalbHbIE HOPMATHUBHBIE aKTHI IPOXOAT MPOLIEAYPY PETUCTPALNH B CIICIIUATHEHOM
KypHale.

6.8. O0s3aTenbHON perucTpayy noIekar NoJ0KEeHUs, IPaBUIIa, HHCTPYKLUH, TPUKA3hl U
pacnopsbkenus 3aseaytoiero J10VY.

6.9. Peructparnuro T0oKaJIbHBIX HOPMAaTHBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BE/ICHUE
JIEJIONPOU3BOJICTBA COrNIACHO MHCTPYKLUHU O JIeI0npou3BoJcTBY B IOV,

6.10. Perucrpanus nojaoKeHu, MPaBUIl K MHCTPYKIMNA OCYIIECTBIISICTCS HE TIO3/IHEE THS UX
yTBepkaeHus 3apenyronuM J1I0Y, npuka3oB U pacopsHKEHUM PYKOBOAMUTEIS 00pa30BaTEIbHOM
OpraHM3aly — HE NO3HEE JHS UX U3JaHUs.

6.11. YTBepKICHHBIN JIOKATBHBIN aKT MOJICKHUT OIMYOJIMKOBAaHUIO Ha odunraibHoM caiite [IOY
B TedeHue 10 (gecsaTu) KaJlleHIapHBIX THEH.

VII. HOpﬂ)IOK BHeCEeHHsI H3MEHEHHUs U J0MOJHEHUH B JIOKAJIbHbIE aKThI

7.1. B neficTByIOIINE JTOKATBLHBIC aKTHI MOT'YT OBITh BHECEHBI MN3MEHEHUS U JIONIOJTHEHUSI.

7.2. [Ipennoxenue 0 BHECEHUU U3MEHEHHUI MOXKET UCXOIUTh OT JIF0OOT0 OpraHa u Jiula,
KOTOpBIN coriacHo Hactosuiemy [lonokeHnto nMeeT npaBo CTaBUTh BOIIPOC O pazpaboTKe U
MPUHITUHA COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa JIM0O YyTBEPkKAATh ITOT JOKYMEHT.

7.3. Ilopsiok BHECEHHSI M3MEHEHUI U JIONOJIHEHUH B JIoKasibHbIE akThl JIOY omnpexensercs B
CaMUX JIOKQJIbHBIX aKTax. B oCTalbHBIX ClydasiX U3MEHEHUs U JOMOJHEHHUS OCYILECTBIIAIOTCS B
CIIEYIOIEM ITOPSAIKE:

BHECEHHE U3MEHEHUN U JOTIOJHEHUN OCYIIECTBIISAETCS B MOPSAIKE, YCTAHOBICHHOM B JIOKAJIbHOM
HOPMAaTHBHOM aKT€, HA OCHOBAaHUH KOTOPOT'O BHOCSATCSI U3MEHEHHS;

M3MEHEHUS U JIONOTHEHUS B JIOKAIbHBIC aKThI: TOJIOKEHHs, IPUHSATHIE 0€3 COrTTaCOBaHMUSI C
OpraHoOM YIpaBJlieHUs (CaMOYTMPAaBIICHUS] ), TPAaBUJIA, MHCTPYKIIMH, IPOTPAMMBbI, TUTAHBI,
MIOCTaHOBJICHU S, PELLIEHUS, IPUKA3bl U PACTIOPSIKEHUS, BHOCATCS IIyTEM W3AaHUS IIPUKaA3a
3aBEIYIOIIETO O BHECCHUU U3MEHEHUM WJIM JOTIOJIHEHUH B JIOKAJIbHBIM HOPMAaTUBHBIN aKT;
M3MEHEHUS U JOTOIHEHUS B MOJIOKEHUS, IPUHSATHIE ITOCJIE COIVIACOBAHUS C OPraHOM
roCy/1apCTBEHHO-00LIECTBEHHOI'O YIIPABJICHUS (CaMOYIIPABIICHNUS ), BHOCATCS ITyTEM U3/1aHUs
npukasa 3asenytouiero J[OY o BHeceHMH U3MEHEHUN WM JIONOJIHEHUH B JIOKAJIbHBIN aKT ¢
IIPEABAPUTEIBHBIM ITOJIYYEHUEM OT HETO COIJIACHS.

7.4. JlokalbHbIE HOPMATHUBHBIE AKTHI MOTYT OBITH JJOCPOYHO U3MEHEHBI:

B ClIy4ae BHECEHUS U3MEHEHUHN B yUpEIUTENIbHbIE TOKYMEHTBI 00pa30BaTeIbHON OpraHu3aluy;
JUIS IPUBEAECHUS B COOTBETCTBUE C U3BMEHEHHBIMU B LICHTPAIIM30BAHHOM IOPSJIKE HOPMAaTUBAMHU
0 Tpyze;

MO pe3yNbTaTaM aTTecTaluu paboyuX MecCT.

7.5. U3MeHeHus U TIONOJIHEHUS B JIOKAJIbHBIM aKT BCTYNAIOT B CWITY C AaThl, YKa3aHHOUN B
MPUKA3€ O BHECEHUH U3MEHEHUI WIIU JTOTIOJHEHUH B JIOKAJIbHBIM HOPMATUBHBIN aKT, a B cllydae
OTCYTCTBHUSI YKa3aHUs B HEM JaThl — I10 UCTEUECHUIO 7 KaJICHAAPHBIX THEW C 1aThl BCTYIJICHUS
MpUKa3a O BHECEHUU U3MEHEHHI UM JOTIOJHEHUH B JIOKAIbHBIN aKT B CHITY.

7.6. U3MeHeHusl U JOTIOJIHEHUS B IPEITUCaHUs U TPeOOBaHUS, IPOTOKOJIbI U aKThI,
METOAMYECKUE PEKOMEHAAINH, AKThI O IPU3HAHUHU JOKAIbHBIX aKTOB YTPATUBIIMMU CUITY, HE
BHOCSITCS.

VIII. OTBeTcTBEeHHOCTH

8.1. 3a HEUCMOIHEHNE WJIM HEeHA JIe)KaIllee CITOTHEHNE TpeOOBaHUI, YCTAHOBJICHHBIX B
nokanbHbIX aktax JJOY, coTpyaHUKU 00pa30BaTeIbHOM OpraHU3allii HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU C Y CTaBOM, TPYJIOBBIM KoAekcoM Poccuiickoit denepanum.

8.2. 3a HeHCHoHEHUE WIIM HEeHAITIeKallee UCTIOTHeHNEe 00s13aHHOCTEH, YCTAaHOBIEHHBIX
naHHbIM [TonoxkenneM, padotauku IOV, yuyacTBytome B pa3paboTKe JOKaJIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JECUCTBYIOLINUM TPYAOBBIM 3aKOHOIATEIbCTBOM.



IX. JleiicTBHe JIOKAJIbHBIX AKTOB

9.1. JlokanbHbIe aKThl OpPraHU3alMH, OCYIIECTBISAIONIEH 00pa30BaTEeIbHYIO IEATEIbHOCTD,
JIEMCTBYIOT TOJIbKO B mipenenax JJOY u He MOryT peryinpoBaTh OTHOIICHHUS, CKJIA IbIBAIOIIUECS
BHE 00pa30BaTeNbHON OpraHu3aIuy.

9.2. Jlokanbubie akThl JIOY yTpaunBaioT cuity (IIOJHOCTHIO WIIM B OTJIEIBHOM 4acTh) B
CIIEIYIOIIUX CITydasx:

BCTYIUICHHE B CHIIY aKTa, IPU3HAIOIIETO JAHHBIN JIOKAJbHBIN aKT yTPATUBILIUM CUITY;
BCTYILJICHUE B CUITY JIOKAJIbHOTO aKTa OoJbIIeH I0pUINYECKON CHJIbl, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JTAHHOTO JIOKAJIbHOTO aKTa;

MpU3HAHKE CYIOM HJIM UHBIM YIIOJHOMOYEHHBIM OPTaHOM rOCYAapCTBEHHOM BJIACTH JIOKATHHOTO
axta JIOY nmpotuBopeyaliyuM JeMCTBYIOLEMY 3aKOHOJATENbCTBY.

9.3. Jlokanbusiii akT IOV, yTpaTuBIINI CHUITY, HE MOJJIEKUT UCIIOJIHEHUIO.

X. 3akj0unTe/IbHbIE MOJIOKEHUS

10.1. Hacrosiee [lonooicenue o nopsaoke pazpabomku u NPUHAMUs I0KAIbHbIX HOPMAMUBHBIX
npagosvix akmos 6 /[OY sBnsercs JI0KaabHbIM HOPMAaTUBHBIM aKTOM, IIPUHUMAETCS HA
[Tegarornyeckom coete JJOY u yrBepxkaaercs (1100 BBOAUTCS B JCHCTBHUE) TPUKA30M
3aBeayroniero J10VY.

10.2. Bce u3MeHeHus U ONOJHEHUs, BHOCUMBIE B HacTosee [lonoxkenue, ohopmisitores B
NUCHMEHHOW (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM

Poccuiickoit denepariumu.

10.3. ITonoxxeHue o nopsake pa3pabOTKU U MPUHATHS JIOKAJIbHBIX HOPMATUBHBIX ITPABOBBIX
aktoB JIOY npuHMMaeTcs Ha HEOIpeIeJIeHHbIN CPOK. MI3MEeHEeHUs 1 TOTIOTHEHUS K
[Tonoxenuto MpUHUMAIOTCS B TIOpsiIKE, peaycMoTpeHHoM 11.10. 1. Hacrosmero [lonoxenus.
10.4. ITocne npunstus [lonoxxenus (Wi M3MEHEHUH U TOTIOJHEHHUI OTIEIbHBIX TYHKTOB U
pa3ziesnioB) B HOBOM peJaklUy MpeIblayllas pelakiis aBTOMAaTUHYECKH YTPAauYUBaEeT CUTTY.



